
Incarnate Word Academy 
Be Compassionate and Serve One Another Program 

 
"Be compassionate as your heavenly Father is compassionate.   

Anyone who desires to come to me will hear my words and put them in to practice." 
      Luke 6: 36, 47 

 
Incarnate Word Academy is an educational institution dedicated to Jesus, the Incarnate Word.  
Each student is required to participate in a service program to encourage them to model their 
lives after Him. 
 
 PURPOSE:   

 To become more aware of those in need, especially the most vulnerable and 
disadvantaged in our society, such as the elderly, poor and the marginalized.  

 To be of service within your parish, church or school community.  
 To come to a deeper understanding that service is an integral part of the Christian life.  

 
OVERVIEW OF SERVICE REQUIREMENTS:  
Each student will serve, at least, 25 hours each year and no less than 100 hours before 

graduation.  At least one half of the required hours must be completed in each 
semester unless prior approval has been given.   

Submit your completed and signed Service Hours Record form(s) to the Campus Minister. 
 
Freshman Year 25 hours  at least 12.5 in each semester 
Sophomore Year   25 hours  at least 12.5 in each semester 

  Junior Year  25 hours  at least 12.5 in each semester 
Senior Year* 25 hours  at least 12.5 in each semester 
*Seniors must have 100 or more hours completed by Jan. 31 of graduating year. 
 

GUIDELINES: 
 
All service is good but not all service will meet the requirements of this program.  For this 
program, service must reach beyond helping family and friends in ways such as babysitting or 
helping with homework or tutoring.  There are other types of service, such as helping to 
clean up a highway etc., also good, but are simply part of being a good citizen. 

 
Service for credit in this program must be:  

 Totally voluntary; no compensation can be received in any form.  
 Direct service with persons in need, such as the elderly, children, poor, sick, 

handicapped through an established agency or providing support services for those 
agencies or organizations.  

 Indirect service by helping a non profit organization/agency that help others (ex. 
prepare materials, set up for an event that helps others.)  It does not include day-to-
day organizational office work.  

 Service in a marathon or other activity when the profits go to help those in need 
(poverty, illness etc.)   

 Service to your parish, church or school.  
 

Please note the following:  
 No more than 6 hours a year will be credited for service at IWA    
 Camps and service trips will be given a maximum of eight hours credit per day unless 

pre-approved.  
 No credit will be given for serving as a liturgical minister unless it is beyond the 

regular Sunday, Holyday or Holy Week services.  
 Service hours required by virtue of any other membership, youth group or preparation 

for the Sacrament of Confirmation cannot be counted a second time for the 
requirements of this program.  

PLAN AHEAD 
In order to eliminate misunderstandings and disappointments, some specific examples of 
service that meets or does not meet the guidelines are provided: 
 



 
              

Meets Requirements 
Serving a meal at a homeless 
shelter 
Visiting/writing letters at a 
nursing home 
Working for Habitat For 
Humanity 
Volunteering or visiting in a 
hospital  
Volunteering at Ronald 
McDonald House 
Assisting special needs kids to 
play sports 
Collect food/clothing for the 
needy 
Tutoring at a neighborhood 
center  
Stuffing envelopes for a 
shelter's fundraiser 
Sorting clothing in a food bank 
Serving as an aide in a religious 
education program 
Mission trips 

Does Not Meet Requirements 
Volunteering at a Humane Society 
or other animal shelters 
Picking up trash 
Working in a library 
Visiting a sick relative  
Helping a friend to move 
Baby-sitting for free for a friend, 
neighbor or relative 
Coaching or helping with a sports 
team or clinic 
Fundraisers for civic causes 
Walking or running in a charity 
run 
Day to day secretarial work for an 
organization 

 
Even though the above gives you some idea of what is acceptable or not acceptable, it 
does not cover everything.  If you have questions about the service that you would 
like to perform, please get approval from the Campus Minister before you begin so 
that you will not be disappointed. 
 
100 hours of service is only the minimum requirement during your four years at IWA.   
It is recommended that you do not stop there.  Remember, service is a way of life for a 
Christian.  
 
Each year the school honors the senior who completes the most service hours during 
her years at high school.  We hope, however, that each of you learn that service has 
its own reward and is a way of expressing your belief in God and following in the 
footsteps of Jesus. 
 
  
 
 

 

 

 

 

         

 
 



Incarnate Word Academy 
Be Compassionate and Serve One Another Program 

 
Service Hours Record Form 

            
Each service hour record form must be completed, in its entirety, for each time that 
you give service. Incomplete or late forms may result in not receiving credit. Keep a 
copy for your records for verification of hours served. 
 
 
TO BE COMPLETED BY STUDENT (please print) 
 
Student Name: 
_______________________________________________________________Classification: (circle): 9    
10    11    12 
 
Circle where you served:     agency        organization        church        IWA        other 
 
Name of 
institution:______________________________________________________________________________ 
 
Group being served: 
__________________________________________________________________________________________ 
  Example: homeless, sick, disadvantaged children, elderly, religious education etc. 
 
Description of 
service:_________________________________________________________________________________ 
 
Service date(s ): _______________________________________________________     Number of 
Hours Served: _____________ 
 
TO BE COMPLETED BY THE SUPERVISING ADULT 
 
I certify that ____________________________________________________________________ 
performed ________________hours of service in a satisfactory manner as described 
above on ____________________________________________________________. 
                                   Date(s) of service 
 
__________________________________________________________________________________________ 
Adult Supervisor’s Signature                                                                 Phone number 
 
Supervisor’s Comments:  
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
 
Note:  You will write a reflection paper on your year’s service on the day of your 
theology exam. There is no academic credit given. You will also turn in all of your 
forms for the 25 hours (or more) earned during the semester. 
             


